
Excellence in Education 25th Anniversary Dinner Celebration 
SPONSOR AD SPECIFICATIONS - 8.5x11” Printed Program

DOCUMENT
• Create your document to the exact size it will print.
• On full-page ads, bleeds must extend a minimum of 1/8” past the trim.
• On full-page ads, please allow an 1/4” margin from the trim for text and images. 

IMAGES
• All images should have a minimum resolution of 300 dpi. 
• All images should be converted to CMYK.

ACCEPTED FILE FORMATS
• Accepted file formats are high resolution .jpg,, .png, .pdf, or .eps files.

full page
8.5”x11”

please include  
1/8” bleed

safe area 8”x10.5”

8.5”x11” page size

1/8” 
bleed 
area

safe zone 8”x10.5”

1/2 page 
7.5” x 4.75”

1/4 page 
3.5” x 4.75”

·         Excellence in Education Sponsor ($25,000)  -  Full Page Ad
·         Accelerating Success Sponsor ($10,000)  -  Full Page Ad
·         Transforming Futures Sponsor ($5,000)  - ½ Page Ad
·         Creating Opportunities Sponsor ($2,500)  -  ¼ Page Ad

Please send ads no later than AUGUST 28, 2019 to:
Jay Shively, Chief Development Officer
Henrico Education Foundation
P.O. Box 31413 Henrico, VA 23294

OR

EMAIL TO: jay@henricogives.org
 
For more information, please contact Jay Shively at 804-652-3870 (direct extension) 
or by email at jay@henricogives.org

henricogives.org  
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